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THE PERMITTING PROCESS

Select the correct permit application and complete all sections that apply to the
work being done. In the event of a new residential dwelling, or an addition to an
existing structure there is a residential checklist on the website that may help you
complete your permit application package. If the work consists of
maintenance/repair to a structure, it is possible that a Trade Permit application may
be sufficient, which requires less documentation (contact the Building Inspections
Office for guidance).

The application must be complete at time of submittal, including property owner
information (the Building Inspections Office can help find the parcel number) and all
contractor/subcontractor(s) information including their license number, etc.

The permit application packet will then go through plan review. This process could
take up five (5) to seven (7) business days to complete (NOTE: the plan review
process could be delayed if additional information is requested after submittal).

After the permit application packet is approved, a permit will be issued. At that time
the applicant will be notified that the permit is ready to be picked up. All fees (check
or cash) will be due at this time.

Once a permit is issued it must proceed through the inspection process until there is
an Approved Final Inspection of the project. At this time the permit is closed.



