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Types of Requests

There are {bul prirnarv types of requesl.s harrdled by Planning and [nspeclions stal'f aud the
Zolnirtg Board of Adjustrnenl. as a:uthorized bv Towu's Unilied Developnrent Ordinance
(uDO). Below. please {ind a briel'description of eac}r request lvpe.

l. Variance Request - (Complete Forms I and 2 only)

This is a request to varv Lhe sl.andards oltthe Zoning Ordirrance. One cornrlron variarrce
request is fol au applicarrt to seeh l'elief from a front setback or side/r'ear yard reqrrirernerrl.

Ifxarnple: An applicarrt requests 1o allow l.heir house to be located l5 feet from theil front
property line rather: than 50 feet as requir:ed by the UDO Sect.ion 6.06 (A)(C) for au MR-f
zoning district.

Requilenrents (trll four nrust be true):
a. IJnrrecessaly hardship would result fronr the stlicl applicat.ion of the ordirrance. It
shall not. be necessary to dernonstra.te that, iu the absence of the varialrce. rro

reasonable use can be made of the property; and
b. The har:dship lesults fi'om conclitions that are peculiar to tlre llroJlertvt srrch as lrtr:at:ion"

size" or topography. Hardships resulting frotn personal circrrrnslances" as rvell as harclships
resulting frorrr conditions that are cornnlon to the neighborhood or the general puhlic, ruav
not be the basis for gr::rrrting a varialrce; ancl

c. The hardship did not result frorn actiorrs t.akerr bv the applicant ol the propertv or+'ner. lllre
act of purchasing plopelt.v wit.h lcrrorvledge that circumstarrces exist that nrav justil'l' tl're
grantirrg of a var:iance shall not be regarded as a self-created hardship; and
cl. The teguested variance is corrsistent rvith the spirit, purpose. arrd intent. of the ordinarrce.
suclr that public saf'etr. is secured. and substantial justice is achieved.

2. Adrninistrative Appeal Request - (Complete Forms I and 3 only)

This t.ype of request is initiated rvhen an applicarrt feels that t.he UDO Administrator,
Enforcernent Officer or other Towtt O{ficial has nade an error in applying the standards of
the UDO. One comrnon appeal results frorn a disagleement betrveerr an applicaut and
errforcenrent officer when a Notice of Violation has beerr issued fol an alleged violation of the
zoning oldirtarrce,

Exarnple: An applicant receives a l\otice oltViolation fol runnirrg a business in a residential
zouing; district, however. tlie applicarrt clainrs that the business is grarrdfatlierecl because it.

rvas esttrblished prior to the adoption of the zoning ordinance and has been irr continuous
operatiorr since its establishrnenl..

Requirernenl.s: Arr error in the application of the ordinarlce rnust be found in olcler Lo reverse
the decision of'the UDO Administrator, enforcenLent officer or Town official.

3. Special Use Permit Request - (Complete Forms I and 4 only)



Section 21.05 of'the UDO autholizes the Board of Adjustnrent to revierv and authorize Special

Use Pelmi[s (SUP) {br specific uses. These are typically uses that. ale generallv deerned to be

in harrnorry within the applicable zorring district, bu1 would requile sorne additional review

t o errsure ortlirtance cornpliance.

Iirarnple: An applicarrl. requests pelrtrission to construct a swimruing pool in the Beach

I3usirress (BIll) zoning tlistrict. Arr SUP is reguired for corrstruction.

Ilequilernent:'fhe Bozrrd of Adjustment shall issue a special use pr--rntit if it has evaluated arr

ap;rlication throug-Lr a quasi-judicial procr:ss and determined that:

a. The use lequested is listed arnorrg the special uses irr the dist.rict fol wliich
applicat.ion is rnade and the use meets all required conditions and specificatiotrs.

li. 'I'he request.ed use will be in harrnony with the area in rvhich it is locatecl, ancl irt

general con{brrnity with t}re chalacter of the surrounding or adjoinirrg districts. atrd

rvill not adverselv affect the safety, health, rttorals, or welfare of the corurnunilv oI'of
Ihe imrnediate rreip;hbols of the propertv if developed according to the subnritted
plarrs.
c. The use will not subsl.antially irrjure the value of adjoirring or abuttirtg propertv.
cl. The request.ed ust-r rvill be in conlbrnritv rvil.h the cul'rent land use plarr.
g. [1lsqua1.e utilities. access roads? drainage. sanitation, and ot.her necessaly fhcilities

haver been or ale being plovided'
f. Adeqr-rate rleasures have heen or will be taken to provide ingress and egress

designed so as to rnitrirnize tlaffic corrgestion in the public sl.reets.

g.'I'he special use shall, in all other lespects. confornr to the applicable regulatiorrs o['

the district in rvhich it is located.

4. Establishrnent of Vested Rights Request - (Cornplete Forms I and 5 only)

This t,vpe o1'r'equest is initiated when an applicant feels that there is a need to pro[ect irritial

irrvestrnents of'pre-planning a prolect agairrst. possible changes in the UDO that rnight add

sr-rbsl.atrl.ial cost or charrge the project wherl corrstruction begirrs.

Iixanrple: Arr applicant has spent corrsiderable tirne and expense in plarrning. errgineering,

arrcl pre-developrneut costs for shopping cerlter'. Due to irtterual circurnstances" the project is

1ot plannecl t.o begin lbr ovel a vear after plarrs are approved. To ellsule development

certairrt,v, vested rights ale souglrt to ensule that the shoppirrg centel carr develop under the

zonirrg codes that rvere in place when the initial plarrning tooh place'

Rc.qgirernerrt.s: A site-specific developrnerrt plan suhrnitted that shows rvith reasonable

cerlairrtv r]re type and interrsitv of use {bl a specific parcel or parcels of propertv'



Application Procedures and Instructions

The fbllowing is the general instructions for filing for a variance, administrative appeal,
special use permit, or vested rights. Instructions for completing and submitting an
applicatiorr are included in this packet.

Subrnission of Application Forms

a. Pre-meeting Requirement. A pre-meeting with st.aff is required prior to the
submission of any type of application. Please contact 9I0-5?9-0068 or 5?9-00?5 to ser
up an appointment.

b. Application Deadlines. Applications must be submitted in accorclance with the
Meeting Calendar at the end of this packet. Please note that a request for an appeal of
the Board of Adjustment must be filed within 30 days of the date the decision was
rendered from the administrative official.

c. Application Types

i. For a variance request, please complete forms 1 and 2 and subrnit with the
required materials indicated on the Variance Request Checklist on page l?.

ii. For an administrative appeal request, please complete forms I and 3 a1d
submit with the required materials indicated on the Administrative Appeal
Request Checklist on page 21.

iii. For a special use permit request, please complete forms 1 and 4 and submit.
'rvith the required materials indicated on the Special Use Permit Request
Checklist on page 25.

iv. For an establishment of vested rights request, please compiete forms I and 5
and submit. with the required materials indicated on the Yested Rights
Application Checklist. on page 33.

d. Fees. All applications must be filed with the non-refundable fee as outlined in the
Schedule of Fees on file with the Planning and Inspections Department.

e. Application Filing. All applications must be filed in person at the Plannilg a1d
Inspections Department. office. Our office is located at ?00 Sulset Blvd. North.
Sunset. Beach, ltlC.

f. Signature Required. Make sure each form is properly signed. Unsigned applications
canrrot be accepled.

g. Completeness Requirement. Illegible and incomplete applications canlot be
accepted. Applicants are strongly encouraged to type their applications.

7



h. Application Copies. l0 copies including original of your application and all required
materials (per the applicable checklist) must be submitted for your application to be

considered complete. Please fold larger maps and other materials to B % x 11 inch
size.



Application Processing by Staff

The following describes how staff handles your application once submitted:

Staff Processing
a. Check for Completeness, Staff will ensure that the application is complet.e,

applicable fees are paid, and signed by the appropriate parties.

b. Schedule the Case. Staff will assign a case number and hearing date.

c. Alternatives Analysis. Staff will review youl application and the ordinauce to

determine if any alternatives exist during your pre-application meeting.

d. Site Visit. Staff may visit. the site and tahe photographs for use at the hearirrg.

e. Adjacent Property Owner Noti{ication. Staff will prepare and mail hearing notices 1.o

adjoining property owners? the applicant and/or agent according to State aud Town

ordinance requirements.

f. Packets Sent to Board Members. Meeting agendas and application packets ale

mailed to Board of Adjustment members approximately 18 days prior to the hearing

date.

g. Staff Report. Staff will prepare a staff report on the request arrd publish it for public

consumption. Staff generally will not make a recommendation on any quasi-judicial
hearing. However, staff will provide relevant, factual information when request.ed by
the Board of Adjustment.

h. Public Hearing. A public hearing is held for all cases that require Board of
Adjustment action. Meeting dates and times are outlined in the Meeting Calendar at

the last page of this packet.



Hearing Procedures

The following describes how the Board of Adjustment conducts appeal and valiance
healings:

1. Order for eaeh Board of Adjustrnent Agenda Item:
a. The chairman will ash all those wishing to speah on an item to stand and be sworn
in. All testimony must be given under oath.
b. The UDO Administ.rator or Town official with give a brief explanation of the case
and bachground information.
c. The Board may question the staff member, and then the Applicant may question
the staff member.
d. The Applicant presents his test.imony for this case.
e. The Board may question the Applicant, and the staff member may question the
Applicant.
f. The Applicant may present sworn witnesses. They will be subject to questioning.
g. Ot.her parties wishing to speak, pro or con, will be given reasonable time to plesent
sworn testimony.
h. At the Board's dilection, the staff and then the Applicarrt will be given an
opportunity for rebuttal and final comments.

2. Sworn Testimony. The Board is acting in a quasi-judicial capacity for purposes of this
hearing and can accept only sworn testimony. While the Board will not specificallv exclude
hearsay evidence, it is only given limited weight.

3. Legal Representation. If you choose, an atl.orney may represent you at the hearing at your
expense.

4. Speaker Registration. All parties who plan to give testirnony, pro or con. must come to the
podium and give their name and address for the record.

3. Board Decision. After hearing all cases, the Board will review each case and lender a
decision.

a. You may remain present during the deliberations, or
b. You may call the Zoning staff after the session to receive the decision of the Board.

4. Exhibits. All exhibits must remain with the Board. A copy must be given to the Secretary
for record keeping purposes and shall not be returned. At the hearing, first hand copies of
exhibits to the secretary. You may then proceed to present the exhibit to the Board.

5. Conflict of fnterest. If you feel there is a conflict of interest of any Member of the Board or
au association that would prejudice your case? please let it be lcnown at the start of your case.

6. Appeals. Appeal from this Board is to the Brunswick County Superior Court. You have
thirty (30) days from the date of the Board's written decision to appeal, in accordance with
NCGS 160A-3BBe.

1.1



?. Please turn off your cell phone, pager and PDA.

B. Help the Board run an effrcient meeting:

a. I(eep testimony to the relevant fact.s of the case. Board members review your
application packet prior to the meeting so thev will be familiar with your request.

b. Do not repeat testimonv.
c. Hearsay evidence can be given only limit.ed weight. Applicants and witnesses

should have first-hand knowledge of the situation'

The Town of Sunset Beach will comply with the American with Disabilities Act (ADA)' which

prohibits discrimination on the basis of disability. If you need special accommodations to

attend and participate in the meetingr please contact Planning and Inspections staff at 910-

579-0068/0075 atleastT2 hours prior to the meeting.

12
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Date Filed:

F{earing f'tequest Application - Forrn L
Zorung Board c,f Adjustment
Town of Sunset Beach

Case Number: Received by:

n Town-Initiated ! Citizen-Initiated

Instructions

This form must be filed out completely. Flease attach the appropriate additional form
depending on your request type alongwith required information as outlined in the
appropriate checklist. Please type or print legibly. AII property owners must sign and consent
to this application, attach additional sheets iJ necessary. If the applicant is not the owner, the
ownels must sign the Designation of Agent section at the bottom of this form.

The dpplicant flereby (check all that apply):
n Requests a variance frorr, the provisions of the Unified Development Ordinance as stated on Fonl 2

tr Appeals the determination of a Town official as stated on Form 3

n Requests a special use permit as stated on Form 4
I Requests an establishment of vested rights as stated on Form 5

Applicant or Agent's Narne:
Mailing Address:
City, State, Zip:
Daytime Telephone: Home Telephone:
Interest in this Case (please circle one): Owner

Property Owner(s) fif other than applicant/agerrt]:

Adjacent Owner Other

Mailing Address:
City, State, Zip:
Daytime Telephone: Home Telephone:

Properfy Address:
Tax ParcelNunber: Zoning District:
Subdivision Name (if applicable):

Applicant Certification and Designation of Agent
I (we) ceftify that the information in this application, the attached form(s) and documents submitted by
me (us) as part of this application are true and correct. ln the event any information given is found to be
false, any decision rendered may be revoked at any time. I (we) hereby appoint the person named above
as my (our) agent to represent me (us) in this application and all proceedings related to it. I (we) fr"rrther
certifu to have received, read and acknowledged the information and requirements outlined in this packet.

Date Property Owner(s)

Date Applicant/Agent(s)

13



Variance Request Checklist and Instructions

Limitations
1. The Board of Adjustmerrt is prohibited from granting use variances. A use variance is a
request that would allow the establishment. of a use not otherwise permit.ted in a particular
zoning districr.

Instructions
1. Fill outtheform cornpletely. Because the board must find evidence to support each of the
quest.ions/statements, the answer "not applicable" is generallv not acceptable and will delay
your request. Incornplete applications canuot be accepted.

2. In order for the Board to grant a variance, a land hardship must be demonstrated. Per the
UDO, only the following conditions shall constitute a hardship (all four must be met):

a. IJnnecessary hardship would result from the strict application of the ordinance. It
shall not. be necessary to demonstrate that, in the absence of the variance, no
reasonable use can be made of the property; and
b. The hardship results from corrditions that are peculiar to the property, such as locatiorr"
size, or topography. Hardsh\rs resulting from personal circurnstances, as well as hardships
resulting from condirions that are comlnon to the neighborhood or the general public, rnay
not be the basis for granting a variance; and
c. The hardship did not result from actions taken by the applicant ol the propertv owner. flhe
act of purchasing propertv rvith knowledge that circumstances exist that rnay justify the
granting of a variance shall not be regarded as a self-created hardship; and
d' The requested variance is consistent with the spirit, purpose, and intent of the ordinance,
such that public safety is secured, and substantial justice is achieved.

Checklist
I l0 copies of your signed application (includes one original) and all required materials (per
the applicable chechlist) must be subrnitted for your application to be consider:ed cornplete.
Please fold larger maps and other materials to B Y" x 11 inch size.

n Fee Rernitted with the Application in the amount indicated on the Town's Fee Schedule

I If applicable, attach a copy of your permit or plan review comments if this variance
resulted from a permit or plan denial.

I A survey or to-scale site plan must be included. The survey or site plan should include:
I all existing buildings and structures on the property
I all easements for streets, utilities, driveways and others
E all proposed improvements should be drawn on the survey or site plan to scale
f shade in the map to highlight the portion of the improvements that are subject to
the requested variance (i.e. for a setback variance, the portion ofthe structure beyond
the setbach line)

15



I Architectural drawings, if applicable, are st.rongly encouraged to assist. the Board in
determining if the request is in harmony wit.h the surrounding neighborhood.

Additional Information
l. If constructiorr has started, no further work shall be done on those portions of the proj ect

in violatiorr of the zoning ordinance.

2. If this variance request is a result of a Notice of Violation, no further enforcement action
shall be taken by the Town until the Board of Adjustment makes a decision regarding your
case. However, a stop worh order may be issued until the case is resolved.

3. Per Section 4,6 of the UDO, once a case has beerr heard, the Board may not hearthe same

case may unless the petitioner can demonstrate a substantial change in the proposed use.

conditions governing the use of the property, or conditions surrounding the property itself.

The Board of Adjustment shall make the det.ermination as to whether a rehearing is warranted

in instances where a revised application is submitted.
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Variance Appnication - Forne 2
Zoning Board of Adjustment
Town of Sunset Beach

Date Filed: Case Number:

Has work started on this project?
If yes, did you obtain a building permit?
Have you received a Notice of Violation
for this project?

Fee Collected_

YEStr NO!
YESI NOtr

YESN NON

If yes, attach a copy.

If yes, attach a copy.

(1) \Mhat zoning ordinance section numbers are you seeking a variance from? please list
each section, the requirement and the requested variance.

Xtem Code Section Code l'tequirement Variance ftequest
E xamytlc 6.{i6 (AXc) 50' frr:r-t )tard sr:i.back

A

B

C

(2) Please describe why the variance(s) requested are necessary.

17



State facts and arguments in support of each of the following:

(a) Unnecessary hardship would result from the strict application of the
ordinance. (Note: It shall not be necessary to demonstrate that, in the absence of
the variance, no reasonable use can be made of the property. It is not sufficient
that failure to grant the variance simply makes the property less valuable.)

(b) The hardship results from conditions that are peculiar to the property, such
as location, size. or topographlr. (Note: Hardships resulting from personal
circumstances, as well as hardships resulting from conditions that are common
to the neighborhood or the general public, may not be the basis for granting a
variance. Also, unique personal or family hardships are irrelevant since a

variance, if granted, runs with the life of the land.)

(c) The hardship did not result from actions taken by the applicant or the
propertJr owner. (Note: The act of purchasing property with knowledge that
circumstances exist that may justify the granting of a variance shall not be
regarded as a self-created hardship.)

18



(e) The requested variance is consistent with the spirit, purpose, and intent of the
ordinance, such that public safety is secured, and substantial justice is achieved.
(State facts and arguments to show that, on balance, if the variance is denied, the benefit
to the public will be substantially outweighed by the harm suffered by the Applicant.)

19



Adrninistrative Appeal Request Cheeklist and Instructions

Lirnitations
I. The Board of Adjustment may only reverse an order or finding of a staff member if they
find that arr ordinance provision \{'as applied in error.

2. This application must be filed within thirty (30) days of a l{otice of Violation or the
interpretation/decision of the UDO Administrator or other City zoning staff member.
Applicat.ions filed more than 30 days after a written decision or violation notice cannot be
accepted.

fnstructions
Fill out the form completely. Because the board must find evidence to support each of the
quest.ions/statements, the answer oonot applicable" is generally not acceptable and will delay
your request.. Incomplete applications cannot be accepted.

Checklist
110 copies of your signed application (includes one original) and all required materials (per
the applicable checklist) rnust. be submitted for your application to be considered complete.
Please fold lalger maps and other rnaterials to B Yz x l1 inch size.

n Fee Remitted with the Application in the amount indicated on the Town's Fee Schedule

n If applicable, at.tach a copy of your permit or plan review comments if this appeal resulted
from a permit or plan denial. In addition, submit a copy of your submitted site plal and
highliglit those areas that are subiect to this appeal.

I If applicable, attach a copy of your Notice of Violation if this appeal resulted from arr
alleged violation of the zoning ordinance.

Additional Information
1. If construction has started, no further work shall be done on those portions of the project
in violation of the zoning ordinance.

2. If this appeal request is a result of a l{otice of Violation, no further enforcement actiol
shall be taken by the Town until the UDO Administrator makes a decision regardirrg your
requesl.. However, a stop work order may be issued to ensure no further work is 

"o-pleteduntil the Board has made a decision.

3. Per Section 4.6 of the UDO, once a case has been heard, the Board may not hear the same
case may unless the petitioner can demonstrate a substantial change in the proposed use,
conditiotls governing the use of the propertyr or conditions surrounding the property itself.
The Board of Adjustment shall rnahe the determination as to whether a rehearing is
warranted in instances where a revised application is submitted.
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Administrative Appeal AppXication - Form 3
Zorung Board of Adjustment
Town of Sunset Beach

Date Filed:- Case Number:

Has work started on this project?
If yes, did you obtain a building permit?
Have you received a Notice of Violation
for this project?

(1) \Alhat zoningordinance section numbers do you allege were
list each sectiory the requirement and the requested variance.

Fee Collected_

YESN NOT
YEST NO!

YESN NOT

If yes, attach a copy.

If yes, attach a copy.

applied in error? Please

trtem Code Section Code f,tequirement

Exsntitie
I 6,05 (A)(c) 5f;' fi'ont vai:cl se'r-bacl<

A

B

C

(2) Please describe why you
Tell the Board what you feel

feel the code sections listed above where applied in error.
is the appropriate applicafion of each code section.

(a) Code Section

23



(b) Code Section

(c) Code Section

(d) Code Section

24



Special Use Pennit Request Checklist and Instructions

Lirnitations
l. All SUP applications shall be revierved and have recorrrnerldations rnade by the Technical
Revierv Cornrnitl.ee (TIIC) before being preserrted to the Board {br review.

l.lllhe Board of Adjusturertt shall grarrt arr SUP only after:ensuringspeciliclindirrgs are nre1..

Tlre Roard nra,v place conditions on the pernrit approval to ensr.lre the spilit ancl irrl.enl. of t.he

findirrgs ar:e being applicd.

2. Sorne forrn of sulverr or site plan is required drawn 1.o the specifications of Section 5.03(C)
ol't.he UDO r.o help the Board revierv vour request.

Instructions
l. Fill oul. l.he folrn conrple[elv. Because the Boald must find evidenct-: [o supporl. each of'lhe
queslions/stat.enrenl.s. the ansrver "rrot applicable" is generallv not acceptable and will clela--v

rvoru' reqllest. lnconrplete applicatiorts cannol. be accepted.

Checklist
I 10 copies of'your signed application (irrcludes one origirral) and all lequired rnat.er:ials (per
the ap1:licable chechlisl) rnrrsl hc submilted for yoru'application to be considerecl cornplete.
Pletrse fold lar:ger nraps and other nraterials to B Y" x 1l inch size.

n Any applicable maps-. GIS printou.ts, or survclys.
n .List. o1'Adjacent llroperties and Propet'ty Owtrel Addresses. A fiorrn for this purpose is
att.trched.

il liee Rernitted rvit.h the Applicat.iorr irr the arrrounl, indicated on the Torvlr's Fee Schechrle

n If applicable, attach a copy of youl Nolice of Violatiorr if this applicat.iou lesulted li:onr an
alleged viola t.ion of the zoning ordinance.

Additional Information
I . ff colrsl.r'rtctiort has sl.arted-. Iro {'urther work shall be done on those portions of the pro ject
irr violat.iorr o{'t.he zoning ordinance.

2. If this request is a rcsult o1'a l\otice of Violation. no l'urther enfbrcenrent action slrall be
tahert by t.he Torvn until the UDO Adrninistratol'rnakes a decision regaldirrg vour r:equest.

3. Per Section 4.6 of the UDO, ollce a case has beerr heard, t.l're Boald may not hear the sanre
case unless a substantial change has been rnade. The Board shall rnake the deterrninal.ion for
whether a rehearing is wart'atrted ol if the application is subsl.antially changed.

25



Special nJse Permit Application - Form 4
Zonrng Board of Adjustment
Town of Sunset Beach

Date Filed: Case Number:

A. Proposed Special Use (Please Frint):

B. The following questions are required questions that will be asked by the Board of
Adjustments during the hearing.By stating the facts and providing them to the Board
of Adjustment will heip the Board better understand your request.

(1) Is the use requested listed among the special uses in the district for which
application is made and does the use meets all required conditions and specifications?

(2) Is the requested use in harmony with the area in which it is located, and in general
conJormity with the character of the surrounding or adjoining districts? Will it
adversely affect the safety, health, morals, or welfare of the community or of the
immediate neighbors of the property if developed according to the submitted plans?

(3) Will the use substantially injure the value of adjoining or abutting property?



(a) Is the requested use in conJormity with the current land use plan?

(5) Are adequate utilities, access roads, drainage, sanitation, and other necessary

facilities provided?

(6) Have adequate measures have or will be taken to provide ingress and egress

designed so as to minimize traffic congestion in the public streets?

(7) Will the special use, in all respects, conJorm to the applicable regulations of the

district in which it is located?

28



ADIACENT PROPERTY OI^/NERS LIST

Parcel Number Owner Name Mailing Address: City, State,

Zip

29



.This list should be submitted with complete accuracy. If the correct information is not
submitted, it could delay the request.

. Adjacent property owners are to include parcels located directly abutting the property
on all sides or across the sfreet in a diagonal or direct line.
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Vested Rights Request Checklist antl Instructions

Limitations
l. ifhe Board ofAdiustntent must approve a plat ol sil.e specific clevelopnreut plart to clailrt
vested liglrl.s. The Board nrust be able t.o t.ell with o'r:easorrable certairttv" rvhat votr as lhe

applicant. inl.end to dolvith the property or project.

2. Applictrt.ion lbr vested riglrt.s rnust he filed in accordance witlr t]re subrrtil.tal cleacllirres as

established b."- the Planrrirrg and Inspect.ions Deparl.menl..

iJ. Vestecl right.s are deenred to be granl.ed trt tlre l.irne of Ilotrr:d approval.

Instructions
1. Fill out the forrn corrrplet.el,v. In additiort, bercause the Board nra,v apply cortditiotts 1o lhe
approval, it is irnport.anl. lo place as nruch infbrrnation on the plan or plat thal will be cleat
and easily discernable as 1.o rvhat vou wish to do wiLli yorr property or plt:ojecl..

Checklist
I l0 copies of your site-specific developnrent. plan or plat in accordarrce rvith UDO
reqrriremerrts. Please fold largel rlraps and other materials to B /" x II irrch size.

r Application lbrrn. includirrg paying arry requirecl fees.

Additional fnforrnation
1. Approval of a site-specific deverlopntent plan only cortfer:s to the applicarrt the right to
develop accordirrp4 to applicable developrnent oldirrances at the [irne o1'approval.

2. Approval of sit.e-specil'ic developrnenl. plan does not constitute apploval o1'a nra-ior sire

plan for tlre purposes of developrlrerrt. Apploval does rrol. override requirernenl.s of ohr.aining
r.aLiarrces or ot.her approvals. if required by the UDO.

3. Approval of site-specific developrnettt plan is rro1. a personal right, but a right. that runs
rvith t.he land.

31



Vested R.ights ,Application - Form 5
Zoning Board of Adjustment
Town of Sunset Beach

Date lFiled: Case F{umber: Fee Collected

Identify land use approval o, p"r-it b"t";;;;g;;'

I hereby certify that I am also seeking to acquire a vested right pursuant to G.S. 1604-
385.1 and section 4.02 of the Town's unified Development ordinance.

I have attached a site specific development plan describing with reasonable certainty
the type and intensity of use for the property.

i understand a vested right shall be deemed established with respect to any property
upon the valid approval, or conditional approval of a site specific development plan or
a phased development plan or a subdivision plat, following notice and public hearing
by the Sunset Beach Board of Adjusfment.

A site specific development plan or a phase development plan or Subdivision plat shall
be deemed approved upon the effective date of the Town's action.

I also understand that a right which has been vested as provided for shall remain vested
for a period of two years.

(Date) (Froperty Owner)

33



: .:

Board of Adjustment
. -.r ':::'

2016 Meeting Calendar

The Board of Adjustment for the Town of Sunset Beach meets on the 2"d Wednesday of each month
beginning at 9:00 am in the Town Council Chambers.

An application for the Board of Adjustment must be given to the Planning & [nspections Director by
5:00 pm as per the schedule listed below. Applications that are not submitted as per this schedule will be
placed on the agenda for the next scheduled Board of Adjustment meeting.

Month Board of Ad.iustment
Wednesday Meeting Date

Latest Date to Submit an Application for
Board of Adjustment.

January 13th Thursday l2ll0ll5

Februarv 1OtL Monday ,Ianuary 11

March gth Tuesday February 9

April l3th Friday March I I

Mav llfh Monday April I1

June gth Friday May 6

July l3th Friday June l0

August 1Oth Monday July I I

September l4th Friday August 12

October l2th Monday September l2

November g'h Monday October l0

December l4rh Thursday November l0

All meetings are open to the public and the public is encouraged to attend.
Meeting agendas can be obtained on the Townos website at www.sunsetbeachnc.gov or by visiting Town
Hall. You can also sign up on the Town's website to receive email notifications of meetings (with agendas
and related information) and/or meeting cancelation notifications.


